MOUNT ST. JOSEPH
GIRLS’ COLLEGE

Virtue Courage

PROCEDURE FOR PARENT NOTIFY ABSENCE NOTES

When a student is absent, Parents and Guardians will now be able to advise the College of a
student’s absence via the Parental Portal (PAM). You will no longer be required to phone the College
when your daughter is absent from school. Please note: Medical Certificates will have to be cited
and then our Learning Mentors will upload the information to your daughter’s profile.

Login to your PAM account and click on the following:-

1. Click Parent Notified Absences

Trello
trellc.com/by...

J[student-wellbeing-tasks [0
Parent Access Module

Students

[0 Show Inactive Students “
Jane TEST

Student ID: TEST :
Year 7/7 Gameron Daily Messages

Attendance: no attendance data

Parent Notified Absences

Click here to enter.

No Wellbeing Lesson Today Period 3 Today Years 7 - 10
Students in Years 7 - 10 do not have their pastoral lesson today
during period 3. Students are encouraged to do something
relaxing - go for a walk, talk to friends, do something just for
Child Safety yourself.

Knowledge Bank

College Contacts Year 12 Hoodies

College Handbooks Dear Year 12's
College Policies As the Year 7 -10 students are not on site next week, Year 12
COVID 19 POLICIES students will be allowed to wear their hoodies every day until all

students are back at school.
Laptop Program Documentation

Ms Dishon
PAM & CANVAS Parent Instructions
Parent Workshop Resources T
Student Wellbeing - Helpful Links and Support Services Calendar
Student Wellbeing Knowledge Bank
ol Jun 7-13, 2021 x
School Links
Wednesday June 9, 2021
MSJ Connect
MSJ Connect Website all-day © VCAAGAT
COMML.lNITY . Thursday June 10, 2021
Co-Curricular Activities
College Booklists 9:15am - 10:30am @ Openina Mornina
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2. Add Future Absence

Parent Notified Absence

A Absences for today cannot be added as it is now after 9:30 AM.
Please contact the school directly to notify them of an absence.

Current and Future Absences

+ Add Future Absence

There are currently no absences for today.

Previous Absences (last 12 months)

3. Add Absence Details
Enter the following Information:

e Student

e Reason

e Absence Period
e Absence Date

e Notes if required

Click Green - Button

This will then notify our Attendance
Team of your child's absence. Itlsa
legal requirement that you advise the
College each time your child is absent.

Add Absence

Student *

{ Select Student..

* required

Reason *

{ Select Reason..

* required
Absence Period *

All Day

Absence Date *
09/06/2021

Notes

* Unable to add absence until all required fields have be®mmuindaiad
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